Risk Assessment for Glasgow Meeting House – September 2008

	Hazard
	People at Risk
	Current Action
	Action planned
	By who?
	By when?
	Done

	Slips, trips and falls


	Users of the Meeting House and car park especially visually impaired, may suffer injuries, if they slip on wet surfaces or trip over objects or uneven surface
	Each week Meeting House is cleaned when building not in use. 

Visual inspection of building, keeping passageways free of obstructions

Spill clear up cloths under all sinks for ease of use

Twice yearly spring clean, and tidy up.  

Car park swept and tidied regularly.
	Car park surface monitored.
	Premises cttee
	Part of annual check
	

	Meeting Room front windows
	Those opening or closing windows
	Windows only opened by group leaders aware of risk
	Notices on windows warning of danger
	Warden
	End Oct
	

	Hazardous 

Substances
	Those using special cleaning materials
	Domestic products used

Stocks kept in locked cupboard

Rubber gloves provided
	Lock cupboard N in basement when children are using LG
	Barbara
	From Oct 08
	

	Fire
	All building users and staff
	See separate risk assessment file
	Pressure wash metal fire escape stairs
	Premises
	Apr 09
	

	Furniture moving
	Staff and building users
	Remind staff and users that they should only move or lift what they feel comfortable with
	Replace ferrules on chair legs
	Warden
	End 2008
	

	Electricity
	All users of building
	5 yearly fixed wiring inspection

PAT testing every second year

All work by qualified tradesmen

Safety plugs in chilren’s rooms
	Remind users that electrical equipment that they bring should be maintained and tested
	Warden
	End 2008
	

	Electric circuit breaker cupboard not secure
	Users of building
	Cupboard is not easy to get to, leaflet rack placed in front obscuring access
	Suggest to Premises Committee that doors could have cupboard locks fitted
	Warden
	End 2008
	

	Electric meter cupboard
	Users of building
	Cupboard in inaccessible behind hall table
	No further action
	
	
	

	Radiation
	Users of microwave oven
	None, oven is little used
	Suggest to Premises Committee that it should be checked every second year with the PAT test
	Warden
	End 2008
	

	Violence
	Warden on duty
	Staff awareness
	No further action
	
	
	

	Lift
	Users of lift, trapped if lift fails between floors.
	Regular maintenance contract
	Continue maintenance contract
	Premises
	annual
	

	Working at height 

Eg changing light bulbs, accessing loft spaces
	Staff and volunteers
	Annual inspection of ladders

Ladder use policy
	Dispose of unsuitable ladders

Print HSE ladder use guide, make available to staff and volunteers
	Norman
	End 2008
	

	Hot radiators
	Users of building, especially children
	Children kept under supervision, radiators sheilded by chairs in room used as creche
	Investigate radiator covers for room most used by children
	Warden/ Premises
	End 2008
	

	Stress
	Staff
	Support group for warden

Regular meetings with assistant

Debrief phone calls for deputes
	Trustees are looking at review of warden’s duties
	Trustees
	
	

	Lone person working
	Staff
	Lone person working policy
	Review policy annually
	W&L 
	March
	

	Asbestos
	Only poses a risk if asbestos containing plaster is drilled by workmen
	Notices warning of asbestos in plaster posted round building
	No further action
	
	
	

	Stored equipment
	Users of building
	Tool cupboard, lift plant room kept locked and tv/video/dvd trolley kept in locked cupboard
	No further action
	
	
	

	Kitchen areas
	Users of kitchen facilities
	Cookers turned off at wall when not in use, hot water temperature regulated, electrical appliances tested every second year
	No further action
	
	
	

	Gas cookers and boilers
	Kitchen users/users of building
	Gas appliances maintained annually

Cookers cleaned regularly
	Gas shut off points identified and notices placed near appliances
	Warden
	Nov 08
	


