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Data Protection / Data Safety Compliance Form

To:  Clerks of Trustees / Membership Clerks
       March 2018
Dear Friends

As you are not yet an independently registered charity, you are still included in the Britain Yearly Meeting Data Protection Policy and the Britain Yearly Meeting registration with the Information Commissioner. Please return the completed form to the Recording Clerk’s Office, Friends House, 173 Euston Road, London, NW1 2BJ, by 30 May 2018.
Area meetings should check what their local meetings are doing when completing the form.
NAME OF AREA MEETING:  …………………………………………………………

1.
Have you taken reasonable steps to ensure that all Members/Attenders* in the area meeting, including local meetings, are aware of the Britain Yearly Meeting data protection policy** and its implications?     Yes/no
2.
Have you obtained the explicit agreement for the listing and using of personal data of individuals not in membership and from the parents or guardians of children and young people under the age of 18?    Yes/no
3.
Are all the officers and employees of meetings and committees who keep and use information on members keeping it in accordance with the Britain Yearly Meeting Data Protection and Information Security Policies**?    Yes/no

4. Have you taken reasonable steps to ensure that anyone responsible for collecting and managing personal data in local meetings, and at area meeting level, has read BYM guidance on EU GDPR*** and are aware of how this affects your policies and procedures?

P.T.O.

If you have answered NO to any of the prior questions, please use this space to explain. Please also use it to let us know of any additional support from Friends House that would be useful.
4(a)
During 2017 did anyone ask to see their personal records?     Yes/no

(b)        Did you respond to this request within 40 days? (Please note: the limit will be one month from 25 May when the General Data Protection Regulation comes into force)          Yes/no
(c)        If yes, did you give access?  Yes/no
(d)       If you refused, please explain why you did not give access:

5(a)    During 2017 did anyone complain about how you handled their personal data? Yes/no
(b)      If so, what was the nature of the complaint?

Signature:

Name of Clerk completing this form:

Date:

If you would like acknowledgement that we have received this form, please put your postal address or email address here:

*    These are Attenders who are listed in your contact list and/or are active in your area meeting

** You can download a copy of the 4th edition of Data Safety and Information Security Guidance Notes for meetings which contains a copy of Britain Yearly Meeting’s data protection policy from the Britain Yearly Meeting website http://www.quaker.org.uk/our-organisation/support-for-meetings/data-safety  .
***The Guidance handbook will be updated in the light of the General Data Protection regulation in due course. In the meantime we are uploading relevant documents to the data safety web-site page (see ** above) as they are finalised.
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